
5

CO�TE�TS 

U�IT 1  
Socialising in Business 7 

U�IT 2  
Appointments and Arrangements   20 

U�IT 3  
Digital Media 32 

U�IT 4  
The Three Sectors of the Economy 45 

U�IT 5  
Starting a Business  53 

U�IT 6  
Management 64 

U�IT 7  
Applying for a Job 79 

U�IT 8  
Labour Relations            99 

U�IT 9  
Marketing 112 

U�IT 10  
Advertising 130 

U�IT 11  
Banking and Finance 145 

U�IT 12  
The Business Cycle 157          

Bibliography 170




